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Laboratory Name:

Completed by:

Method Based Measurement Systems
(A quality systems (NELAP) pre-assessment)

I. Method & Personnel Information:
Please complete the following table for all requested test method(s) in your laboratory’s application
for NELAP accreditation.

Approved
Test Method
Designation

Laboratory
Analytical
Procedure
Reference

(including
revision #)

Analyst(s) Performing the Method Procedure
Training
Records

Available?
(Y/N)

Determinative
Method

Sample
Preparation

Methods

 Digestion,
Extraction,
Distillation,

Etc.

** Additional copies of these forms can be used if more space is needed.  Electronic versions of these forms are also available, via E-
mail from your surveyor -- upon request.
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II. Method Performance:

           Please provide references for the procedures used to assess the following performance      
           aspects:

* Detection Limit
Procedure Reference(s) ________________________

* Demonstration of Analytical Capability
Procedure Reference(s) ________________________

Method
Combinations
Performed (1)

Detection
Limit

Evaluation
Date

Analyst
Groups (2)

(Describe Work Cells)

Demonstrations of Analytical
Capability

(date)

e.g.,
6010B / 3010A
or,
8260A / 5030A, etc.

(1) Describe all specific combinations of sample preparation methods and determinative methods that operate upon a single
batch of samples.  Where the matrix is not apparent, please specify.

(2) Describe all specific groups of laboratory personnel operating upon a single batch of samples.  Suggestion:  reference the
analysts by using an alpha/numerical designation from the table on page 1.
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III. Analytical Procedures & Methodology Variations:

Please attach to each completed set of forms, a copy(s) of the related analytical procedure(s)
used by the laboratory in the performance of the test method(s) referenced on page 1 of the
form.  Indicate the location within the analytical procedure(s) that  lists all changes
implemented by the laboratory while performing the referenced test method(s).  Examples of
items that must be clearly described: changes in sample amounts, reagent volume & concentration
changes, alternate reagents/compounds, apparatus variations, QA/QC variations, etc..

IV. Corrective Action Records:

Please attach to each completed set of forms any corrective action records associated with
the method(s) referenced on page 1.  Specify the period covering the records provided to the
ELCP for review.

V. Quality Assurance Assessments:

For the following quality systems aspects, indicate the availability of records documenting the
assessments of the method(s) referenced on page1.  Include only assessments that have
been performed by, or overseen by the quality assurance officer within the last year.   For
available records, indicate the dates, or frequency of the assessments, and briefly describe
how the assessment was performed.

Records
Available ?

Y N

Date(s) and Frequency QA Officer Assessment(s)

Analytical procedure adherence to NELAP (7/99)
Chapter 5, section 5.10.1.2 requirements (SOP
review)

Analytical procedure adherence to the referenced
approved test methods (SOP review)

Analyst(s) adherence to current analytical
procedure, administrative procedures, QAP, etc. 
(observation & interview)

Instrument Maintenance Documentation
adherence to  NELAP (7/99) Chapter 5, section
5.8(e) requirements (records review)

Standard/Reagent Traceability & Analytical
Documentation Practices (records review)
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Records
Available ?

Y N

Date(s) or Frequency QA Officer Assessment(s)

Other assessment & QA reporting activities related
to the referenced test methods (please describe)


